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Employee Status Change Form

Employee Information

Manager

Employee Name

Employee Email

Employee Phone

Last Day of Employment

First Day of Employment

Employment Changes

Effective Date New Status / Title / Pay

Action
New Hire / Re-hire

Pay Rate Change

Promotion / Demotion

Status

Separation

Reason for Change

Explanation of Change — Terminations must include Documentation

Manager Signature Date
Employee Signature Date
Date

Human Resources Signature

SOLAR GAIN, Inc. | 702 East 17t Street, Tucson, Arizona 85719 | 520.822.8377
1661 Northrop Street, Stockton, California 95206 | 209.479.4897

SOLAR GAIN West |
AZROC# C-11 275942, R-11 275941 - CSLB# C-10 1010806 | solargaininc.com



	Employee Status Change Form
	Employee Information
	Employment Changes
	Reason for Change


	Employee Name: 
	Manager: 
	Employee Phone: 
	Employee Email: 
	First Day of Employment: 
	Last Day of Employment: 
	Effective DateNew Hire  Rehire: 
	New Status  Title  PayNew Hire  Rehire: 
	Effective DatePay Rate Change: 
	New Status  Title  PayPay Rate Change: 
	Effective DatePromotion  Demotion: 
	New Status  Title  PayPromotion  Demotion: 
	Effective DateStatus: 
	New Status  Title  PayStatus: 
	Effective DateSeparation: 
	New Status  Title  PaySeparation: 
	Explanation of Change  Terminations must include Documentation 1: 
	Explanation of Change  Terminations must include Documentation 2: 
	Explanation of Change  Terminations must include Documentation 3: 
	Date: 
	Date_2: 
	Date_3: 


